
Getting Ready for the FY 08 Getting Ready for the FY 08 
SuperNOFASuperNOFA



• Registration  
– New Applicants 
– Current applicants
– Changes 

• AOR Status
– Ensure AOR is activated 

• Grants.gov
– Switch from PureEdge to Adobe
– What does this mean?
– Downloading of Application Adobe Reader 8.1.2

• Application can only be downloaded if the correct version of Adobe is installed on desktop
– Each person working on application must have Adobe Reader 8.1.2

– Downloading of Instructions
• Zip file (go into what is contained in Zip)

– Other Important Info
– Faxing

• Review
• Questions

Getting ReadyGetting Ready



Registration Step One
• Step One:   Obtain a Dun and Bradstreet Data 

Universal Numbering System (DUNS).  Step One 
of the registration process requires obtaining a 
DUNS number for the organizational entity for 
which you will be submitting the application.  All 
organizations seeking funding directly from HUD 
must obtain a DUNS number. 
www.hud.gov/offices/adm/grants/duns.cfm. 

http://www.hud.gov/offices/adm/grants/duns.cfm


Registration Step Two
• The CCR is the primary vendor database for the federal government.  

Your organization must register or annual update or renew their 
registration within CCR to establish roles and IDS.

• If you need assistance with the registration process, you can contact 
the CCR Assistance Center 24 hours a day, 7 days a week at (888) 
277-2423 or (269) 961-5757, or online at www.ccr.gov.  In addition, a 
CCR Handbook is available on the CCR website by simply clicking 
on “Help”.  Failure of an applicant organization to update/renew the 
CCR registration will cause the Grants.gov registration to lapse and 
your organization will not be able to submit an application for 
funding.  Registration, can take several weeks as CCR checks its 
records with D&B and also the IRS.  If there are discrepancies in the 
records, Step Two cannot be completed until the discrepancies are 
resolved. 

http://www.ccr.gov/


Registration Step Three
• Step Three: Register with the Credential Provider.  

In order to safeguard the security of your electronic 
information, Grants.gov utilizes a Credential Provider 
to determine with a degree of assurance that someone 
is really who he or she claims to be.  Your 
organization will need to have your organization’s 
DUNS number available and be registered with the 
CCR to complete this process.  

• (i) To register with a credential Provider go to 
http://apply07.grants.gov/apply/ORCRegister.  Once 
you have accessed the site, scroll down the page and 
enter the DUNS number, and click on “Register”.   

http://apply07.grants.gov/apply/ORCRegister


Registration Step Four
• Step Four: Register with Grants.gov. After completing 

Step 3, creating a User Name and Password with the 
credential provider, the person's named by the applicant 
organization to submit an application for funding on 
behalf of the organization, must register with Grants.gov.  
After the AOR registers their User ID and Password with 
Grants.gov, the organization’s e-Business POC will be 
sent an email indicating that someone has requested 
authority to submit an application for the organization 
and has registered as an AOR.  AORs can register with 
Grants.gov at 
https://apply07.grants.gov/apply/GrantsgovRegister

https://apply07.grants.gov/apply/GrantsgovRegister


Registration:  Step Five
• Step Five:  Granting Approval of an AOR to Submit an 

Application on Behalf of the Organization.  The e-Business POC 
must log into the Grants.gov website and give the registered AOR 
approval to submit an application to Grants.gov.  By authorizing the 
AOR to submit on behalf of the organization, the organization is 
stating that the person has the legal authority to submit the electronic 
application and can make a legally binding commitment for the 
organization.  

• (i) The e-Business POC must approve the designated AORs.  The e- 
Business POC can designate the AOR to submit applications on 
behalf of the organization at 
https://apply07.grants.gov/apply/AorMgrGetID.  The registration is 
complete when an AOR has been approved to submit an application 
on behalf of the applicant organization by the e-Business POC.  If the 
E-Business POC does not grant authorization, Grants.gov will not 
accept the application. 

https://apply07.grants.gov/apply/AorMgrGetID


Step Six:  AOR Status

• AORS can track their AOR status at any 
time on Grants.gov by going to the 
Applicant home page at Grants.gov.  In 
“Quick Links” log in as an applicant and 
enter your User Name and Password.  If 
you have not been grant AOR status by 
the e-Business POC, you should contact 
the e-Business POC directly. 



























































Important Information

• Early registration published on March 10
• General Section published on March 19

– New Fax number for FY 2008
– 800-894-4047
– 215-825-8796



Faxing

• Each application will contain a Facsimile 
Transmittal form within the Mandatory Box.  This 
form must be completed and submitted with the 
application even if NOTHING is be faxed relating 
to the application.

• If no faxes will be submitted indicate in box 
“Nothing Be Faxed Relating to this Application”

• Faxes will not be matched to the application of 
the Facsimile transmittal form is NOT the cover 
page



ApplicantApplicant
• Responsible for :

– Registration 
• New
• Update or Renew

- Downloading 
- Adobe Reader 8.1.2 – FREE download on Grants.gov
- Instructions and Application 
– Reading of BOTH General Section and Program Section
– Completing all required forms as identified in the Program 

NOFAs
– Printing facsimile transmittal form 

• Copies to all who are submitting on behalf of your application.
• Fax cover sheet has to be the first document coming thru



Important web links

• www.grants.gov
• http://fedgov.dnb.com/webform
• www.ccr.gov
• http://apply07.grants.gov/apply/OrcRegister
• https://apply07.grants.gov/apply/Grantsgov 

Register. 
• http://www.hud.gov/grants/index.cfm
• http://www.hud.gov/grants/index.cfm

http://www.grants.gov/
http://fedgov.dnb.com/webform
http://www.ccr.gov/
http://apply07.grants.gov/apply/OrcRegister
https://apply07.grants.gov/apply/GrantsgovRegister
https://apply07.grants.gov/apply/GrantsgovRegister
http://www.hud.gov/grants/index.cfm
http://www.hud.gov/grants/index.cfm


Contact Info

• Dorthera Yorkshire (Rita)
• Senior Program Analyst
• Office of Departmental Grants 

Management and Oversight
• 202.402.4336
• Dorthera.yorkshire@hud.gov

mailto:Dorthera.yorkshire@hud.gov
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