SECURITY AND THE USE OF "MACROS"
The 2009 HUD eLogic Model® when downloaded and opened may prompt a "Macro" alert on your screen. "Macros" are a form of programming used in Excel to enable additional functionality. You will need to "enable" the "Macros" to use all functions on your eLogic Model®.  After submission of your eLogic Model® award application, you may reset your security levels to their original settings.  Depending on your version of Excel™, there are several steps you must take in order to use the eLogic Model®. A description is provided below for the four most common versions of Excel™ in use today, one of which is probably installed on your computer. 

NOTE: If you do not enable the "Macros", your eLogic Model® will not function properly. If you are working in a network, and you cannot control your desktop settings, contact your system administrator for support. Some of you may already be very familiar with Macros. If you are not, here are some easy step-by-step instructions for you to follow to enable the Macros.

Excel™ 2007 - You can change macro security settings in the Trust Center, unless a system administrator in your organization has changed the default settings to prevent you from changing the settings.

On the Developer tab, in the Code group:

•Click Macro Security.  

Tip: If the Developer tab is not displayed, click the Microsoft Office Button (top left of your Excel), click Excel Options, and then in the Popular category under Top options for working with Excel, click Show Developer tab in the Ribbon.

In the Macro Settings category, under Macro Settings, click the option that you want.  Note: Any changes that you make in the Macro Settings category in Excel apply only to Excel and do not affect any other Microsoft Office program.

Tip: You can also access the Trust Center in the Excel Options dialog box. 

• Click the Microsoft Office Button, and then click Excel Options. In the Trust Center category.

• Click Trust Center Settings, and then click the Macro Settings category. 

• If your settings are set to "Disable all macros with notification", when you open your Excel, you will see a Security Warning stating "Macros have been disabled" and Options button to the left (this button is located under the toolbars).  

• Click the options button then click "Enable this content".  If you do not change the macro security settings you will have to enable the macros each time you open the Excel.

Excel™ 2003 - There are four levels of security regarding the use of "Macros": Very High, High, Medium, and Low. If upon opening the eLogic Model® the dialog box states that you must change your Security setting to enable "Macros", your security settings are either set to Very High or High and you must take the following steps: 

• Go to the toolbar at the top of the screen and click on "Tools". 

• Then click "Options" and then click the tab labeled "Security" located on the top right of the window.  

• At the bottom right of the window, click the button that says "Macro Security" and select Medium as your setting.  

• Click "OK" and then click "OK" in the Options window.  

• Close your eLogic Model® .  Re-open your eLogic Model® . You will now receive a dialog box with the message "Security Warning". 

• Click on the button at the bottom that says "Enable Macros". Your eLogic Model® will open and be fully functional. 

If upon opening the eLogic Model® the dialog box gives you an option to enable "Macros" at that moment, it means that Security is set to Medium. All you need to do is to click the button at the bottom of the dialog box that says "Enable Macros". Your eLogic  Model®  will open and be fully functional. 

If upon opening the eLogic Model® there is no dialog box, your Security setting is set on "Low" and your Macros are already enabled. No additional step is needed.   

Excel™ 2000 - There are three levels of security regarding the use of "Macros": High, Medium, and Low. The High security setting automatically disables most Macros and does not alert you to the action.  If, when entering Services/Activities in Column 3, or Outcomes in Column 5, you select “other,” the word “other” appears and remains in the cell, the Macro is not functioning.  Save and close changes you have made thus far.  

• From the menu, select “Tools,” “Macro,” “Security”.  A dialog box will open.  

• Click on the “Security” TAB and select “Medium,” 

• Click “OK.”  Reopen your eLogic Model™. A dialog box will open.  Select “Enable Macros”. Your eLogic Model® will open and be fully functional. 

If your copy of Excel is already set to "Medium" security, the enable Macros dialog box will appear and you can proceed as above. 

The low security setting automatically enables all Macros and you will not receive any message. The eLogic Model® will open and be fully functional.

Excel™ 1997 - If you are using this version of Excel, please contact HUD's NOFA Information Center for assistance at (800) HUD-8929. Persons with hearing or speech impairments may access this number via TTY by calling the Federal Information Relay Service at (800) 877-8339. The NOFA Information Center is open between the hours of 10 a.m. and 6:30 p.m. Eastern Time, Monday through Friday, except federal holidays.

