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 Web Clinics for HUD Partners



Sample Worksheet





CREATING YOUR WEBSITE WORKSHEET 3:  

GROUP INFORMATION INTO CATEGORIES THAT WOULD MAKE SENSE TO YOUR AUDIENCE
1.  In the first column, list all the information you identified on Worksheet 2.

2.  In the second column, list the part of your organization/person that is responsible for this information

3.  In the third column, identify the general category that this information would fall under.  

Tip:  force yourself to limit the number of categories to no more than 10, as a start.

4.  Once you complete this inventory, you can use this worksheet  to make and track assignments for developing information for your website.

	Information
	Component Responsible
	Category

	Services offered
	Counseling, Public Affairs
	About our agency

	How funded
	Admin
	About our agency

	Who’s on staff
	Admin
	About our agency

	Mission
	Public Affairs
	About our agency

	Credentials
	Admin
	About our agency

	News releases
	Public Affairs
	About our agency

	Awards
	Public Affairs
	About our agency

	Track record
	Public Affairs
	About our agency

	Steps to buying
	Counseling
	Homebuying

	$$ assistance - buying
	Counseling
	Homebuying

	$$ assistance - renting
	Counseling
	Renting

	Local programs - buying
	Counseling
	Homebuying

	Local programs - renting
	Counseling
	Renting

	Counseling - buying
	Counseling
	Homebuying

	Counseling - renting
	Counseling
	Renting

	Who pays
	Admin
	About our agency

	Job listings
	Admin
	About our agency

	Benefits
	Admin
	About our agency

	Applications online
	Admin
	About our agency

	Recruiting spiel
	Public Affairs
	About our agency

	Kinds of donations
	Admin
	About our agency

	How to donate
	Admin
	About our agency

	Kinds of volunteers
	Admin
	About our agency

	How to volunteer
	Admin
	About our agency

	Links to other related orgs
	Counseling 
	About our agency

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	








